
fj
í ckudOHfõoh hkak iïmQ¾Kfhkau ud¾..;j" 
wka;¾cd,fhys f,dal jHdma; cd,h ;=<ska mdG" PdhdrEm" 
Yío f.dkq iy ùäfhda hkdÈh uyck;dj fj; iïfma%IKh 

lsÍu wruqKq lr.ksñka" ;ks mqoa., fyda iduqysl msßilf.a Ndú;h yryd 
isÿflfrk ikaksfõok l%shdj,shla jYfhka w¾: ksrEmkh flfrkq ,efí'

w;S;fha isg m%jD;a;s" ld,Sk isÿùï" fjk;a oekqu iy f;dr;=re ck;dj 
fj; iïfma%IK lrk ,oafoa uqøs; udOH iy úoaHq;a udOH u`.sks' tfy;a wo 
jk úg tu ld¾h isÿ lsÍfï jvd;a m%p,s; l%uh ù we;af;a ;dlaIKh yd 
uqiqj ihsn¾ wjldYh Tiafia oekqu iy f;dr;=re ,nd §uhs' 

fuh úoaHq;a mqj;am; f,io y÷kajdÈh yelsh' 
my; wdpdrO¾u ix.%yh ;=<ska fjí udOHfõoh hkqfjka tk jvd;a 

fmdÿfõ ms<s.;a jHjydrh Ndú; flfrk w;r thg by; w¾: oelaùï 
yryd fjí udOH jYfhka ye¢kafjk iy tlS udOH j¾.SlrKh hg;g 
.efkk ´kEu Ndú;hla we;=<;a jkq we;'

fuu wdpdrO¾u ix.%yh uqøs;" úoaHq;a fyda fjí hkd§ ´kEu udOH 
l%shdj,shl wdpdrO¾u uQ,sl lr.;a Ndú;h iy;sl lrkakd jQ m%Odk;u 
Wml,amkh mokï lrf.k f.dvke.S we;'

uyck;dj fjkqfjka i;Hh ksrdjrKh lsÍu iy ;uka jgd 
f.dvkef.kakdjQ isÿùï ms<sn|j" wod< isÿùïj,ska Tyqg$wehg we;súh 
yels n,mEu ms<sn|j iy .=Kd;aul Ôjk meje;aul iduqysl ikao¾Nh 
jk Tyq$weh Ôj;ajk iudchg tjeks isÿùïj,ska we;súh yels n,mEu 
ms<sn|j ienE f;dr;=re oek.ekSu ms‚i uyck;djg wjldYh ie,iSu 
by; lS ´kEu ckudOHhl ld¾hNdrh fõ hkak tlS Wml,amkhhs'

ye ¢ ka ù u

wdpdrO¾u ix.%yh
fjí udOH

jD;a;Sh fjí udOHfõ§kaf.a ix.uh 
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1' flá Ndú;hka
 fjí udOHfõoh i|yd jk wdpdrO¾u ix.%yh hk kñka jk 

fuu f,aLkh Ndú;fha myiqj ms‚i" ñka bÈßhg" fjí udOH 

wdpdrO¾u hkqfjka jHjydr flfrkq we;' ^úoaHq;a mqj;am;a 

wpdrO¾u&

2' j.lSï
 my; fjí udOH wdpdrO¾u fj; wkql+, ùfï uQ,sl j.lSu fjí 

wvú iy ish¨ wdldr  ,sms" úfYaIdx." m%jD;a;s" f;dr;=re" cdhdrEm" 

y`v mg iy ùäfhda hk fïjd imhk ish¨u mqoa.,hka fj; 

mejf¾' 

 tfiau tjeks ckudOHfõ§kaf.a ixúOdk iy iuQyhka fj;o" 

ld,Sk iy we;sjkakdjQ isÿùï iïnkaOfhka uyck wjfndaOh 

we;slsÍu" ixjdohka f.dvke.Su iy tajd ms<sn| f;dr;=re" oekqu 

yd m%jD;a;s fnodyeÍu ish uQ,sl wruqK lr.;a m%jD;a;suh fjí 

wvú o fuu wdpdrO¾u fj; wkql+, úSug tlfia j.lSï orkq 

,efí'

 tfiau fok ,o ´kEu wjia:djl tjeks fjí wvúj, mj;sk 

f;dr;=re iïnkaOfhka tajdfha kS;suh ysñldÍ;ajh orkakka" 

l;Djre iy$fyda tjeks fjí wvúj, mßmd,l ld¾hh ^web 
Admin & isÿlrkakka úiska uq¿ukskau j.lsj hq;=h' tjeks fjí 

wvúhla fj; ;u kñka hq;=j tlalrkakdjQ ´kEu wdldrhl 

wka;¾.;hla iïnkaOfhka jk j.lSu wod< udOHfhys 

ixialdrljrhd$m%ldYljrhd ^web Admin& $ysñlre hk fï wh 

úiska o oeßh hq;=fõ'

3' f;dr;=re iy m%jD;a;s jd¾;dlrKh

 bf,lafg%daksl iy uqøs; hk fohdldrfhau udOH iu. 

ikaikaokd;aulj n,k l< fjí m%fõYhka yryd f;dr;=re 

jd¾;dlsÍu hkq widudkH ;rfï fõ.hlska hq;a ld¾hlah hkak 

fmdÿfõ ms<s.efka' 

 tf,iskau" N+f.da,Sh foaYiSud ndOl blaujd hkakg;a t;ekskao 

fkdkej;S Wiia ;dlaI‚l l%shdoduhka yryd ish wod<;ajh 

by< kxjd.kakg;a iu;ajQ ikaksfõok jHQyhkaf.ka iukaú;j 

úYaj .ïudkhla njg m;ajQ f,dalh ;=< jvd;a fõ.fhka iy 

ish,a,kagu m%:ufhka f;dr;=re iy m%jD;a;s ,ndfokakd njg 

m;aùfï ;r.hlao ckudOH wdh;k w;r iy tajd wNHka;rfhys 

f.dvkexù we;'

 f*ianqla" hqáhqí  iy Üúg¾ jeks fiiq iudc udOH Ndú; lrñka 

idudkH m%udKhg;a jvd mq¿,a me;sÍula w;am;a lr.ekSfï wu;r 

yelshdj o fjí ckudOH i;=j we;' fjí udOH i;= fuu .=Kdx. 

u;ska ks¾udKh flfrkqfha lsishï wka;¾.;hla fjí udOHhla 

fj; tla lrk ´kEu ckudOHfõÈfhl=f.a md,kfhka .s,syS 

hdyels wdldrfha ;;a;ajhls'

 fjí udOH Ndú;h ;=< fu;rï ;r.ldÍ iy md,kh l< fkdyels 

;rï fõ.fhka fjkiafjk iq¿ iajNdjhla mj;sk nj i;H jqjo 

iajwNsu;h mßÈ wka;¾cd,fha ießirkakka jk iudch iy 

uyck;dj fj; fjí ckudOHfõ§ka$fõÈkshka úiska oeßh hq;= 

j.lSu wvqùug tlSS iajNdjh fya;=jk njla thska woyia fkdfõ'
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 fjí udOH fj; tla flfrkq ,nk wka;¾.;hka ´kEu 

wjia:djl wkfmalaIs; ;rï me;sr hdyels ùfï .=Kh hkq fjí 

ckudOHfõ§ka$ fõÈkshkag ;u ;ukaf.a fjí wvú ;=< m%ldY 

lrkq ,nk ldrKd iïnkaOfhka jvd;a nrm;, f,i is;kakg;a 

j.lSu .kakg;a fya;=jlauh' 

 fjí udOH Ndú;fhys kshe,Su isÿúh hq;af;a fulS ish¨ ldrKhka 

ksis wjOdkhg ,lalsÍfuka wk;=rejh'

3'1' m%jD;a;s iy f;dr;=re tla/ialsÍu'

3'1'1'  kj f;dr;=re" m%jD;a;s" úfYaIdx. fyda f;dr;=re uq,dY% hk fïjd 

mqoa.,fhl=f.ka" iuQyhlska fyda ixúOdkhlska ,nd .ekSfï 

n,dfmdfrd;a;=fjka lsisÿ fjí ckudOHfõÈfhl=$fõÈkshl hï 

mqoa.,fhl=f.a" iuQyhlf.a fyda wdh;khl lS¾;skduh m¿÷ 

lrkafka hehs Tjqkg ìh we;slsÍu" n,lsÍu fyda hïlsis wdldrhl 

;¾ckhka isÿlsÍu hk l%shdldrlïj,g iïnkaO fkdúh hq;=h'

3'1'2'  lsishï f;dr;=rla fyda m%jD;a;shla fyda imhk ,o uQ,dY%uh 

mqoa.,fhl=f.a wkkH;djh fy<slsÍfuka tu mqoa.,hdg iDcq 

fyda jl%j ydkshla we;s fkdjk wjia:djl § o" Tyqf.a$wehf.a 

mjq,g" thska Tyqf.ka$wehf.ka hefmkakkag" ióm mqoa.,hkag 

fyda jD;a;Shuh i.hkg hk fï whg ydkshla we;s fkdjkakdjQ 

wjia:djl§ o" ish wkkH;djh fy<s fkdlrkakehs wod< uQ,dY%.; 

mqoa.,hd úiska úfYaIfhka b,a,Sula lr fkdue;s wjia:djl§ o 

hk fuu ish¨ wjia:djkays§ m< flfrk f;dr;=r fyda m%jD;a;sh 

iïnkaOfhka uQ,dY%h ljrla o hkj. oelaúh hq;=h'

3'1'3'  ´kEu wdldrhl f;dr;=rla" m%jD;a;shla fyda m%jD;a;suh 

úfYaIdx.hla" Pdhdrem o we;=¿j uyck;djg m%fõY úh yels mßÈ 

m%ldY flfrk wjia:djl th isÿl< hq;af;a wod< m<lsÍfuys 

wka;¾.;fhys ksrjoH;djh ms<sn| úúO fldaKhkaf.ka i,ld 

ne,Sfuka wk;=rejh'

  hï fyhlska tjeks i,ld ne,Sula l< fkdyels wjia:djla meñ‚fha 

kï tys§ wod< fjí udOHfhys ixialdrljrhd$m%ldYljrhd ^web 
admin&$fyda ysñlre hk fï wh w;ßka hfula wod< wka;¾.;fhys 

uQ,dY%fha j,x.=Ndjh ms<sn| iy;sl úhhq;= w;r m< flfrkafka 

ljrlao th ms<sn| mQ¾K j.lSu o oeßh hq;=h'

3'1'4  Wmqgd .eksula isÿlrk wjia:djlÈ tays uq,a ysñlß;ajhg ksis ;ek 

,nd Èh hq;=h'

3'2' fodaI" wvqmdvq iy ksjerÈlsÍï'
3'2'1'  uyck;djg m%fõY úhyels mßÈ m%isoaO lrk ,o lsishï wka;¾.;hl 

hï fodaIhla fyda wvqmdvqjla ÿgqfõo" uq,a m<lsÍu kej; ilialrkq 

fjkqjg mßYS,lhkaf.a wjOdkhg fhduqjk mßÈ" wod< jro 

iïnkaOfhka mßYS,lhkaf.ka iudj b,a,d isàfï ksfõokhla o 

iys;j" fojeks wka;¾.;hla m<lrkakg jydu lghq;= lrkakg o 

fjí udOHfhys ixialdrljrhd$m%ldYljrhd$fyda mßmd,ljrhd 

hk fï wh w;ßka hfula lghq;= l< hq;=h' m<lsÍul jk lsishï 

fodaIhla fyda wvqmdvqjla ksjerÈlsÍfuys,d m%:ufhka tjeks jrola 

isÿj we;s nj by; i|yka wh úiska ms<s.ekSu w;HjYH fõ'
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3'2'2'  hïlsis fodaIhla fyda wvqmdvqjla isÿj we;af;ao" tu jro w.;shg 

m;a hï md¾Yajhla úiska ixialdrljrhd$m%ldYljrhd$fyda 

mßmd,ljrhd hk fï wh w;ßka hful=f.a wjOdkhg ,lalrk 

,o wjia:dfjl" tu fjí udOH yrydu ;uka fjkqfjka lreKq 

oelaùug tlS w.;shg m;a md¾Yjhg we;s whs;sh ms<s.kakg Tjqka 

úiska lghq;= l< hq;=h'

  tfiau tjeks wjia:djl" uq,a m<lsÍu i|yd fok ,o m%uqL;djhg 

tf,iskau iudk m%uqL;djhla foñka w.;shg m;a md¾Yajfha 

lreKq oelaùuo m%isoaO lrkakg lghq;= l< hq;=h' ^fuu ksjerÈ 

lsßu m%uqL mqj;la f,i jd¾;d l< hq;=h&

4' uQ,dY%hkays úYajikSh;ajh'
  f;dr;=re ,ndfok lsishï mqoa.,fhl= úiska ish ryiHNdjh 

iy wdrlaIdj iy;sl lr fokakehs úfYaIfhka b,a,d isák ,o 

wjia:djl fjí udOHfhys ixialdrljrhd$m%ldYljrhd$fyda 

mßmd,ljrhd o wka;¾cd,h mokï lrf.k ckudOH Ndú;fhys 

ksr; ish¨ fjí ckudOHfõ§ka$fõÈkshka o wod< mqoa.,hdf.a 

ryiHNdjh yd wdrlaIdj iy;sl lsÍug hq;=lu w;ska o iodrpdruh 

yrhka w;skao ne£ isà'

5' jd¾;dlrKfhys iudc j.ùu'
5'1'  odußl l%shdldrlï" m%pKav l%shd" u;aøjH iïnkaO jerÈ" l%Er;ajhka" 

mrmSvdldu l%shdjka" lduh uq,alr.;a odußllï" jHdNspdrhka" <ud 

wmpdr iy <uhskag wYa,S,lï mEu jeks iudch ;=< m%lïmkhka 

cks; l< yels" yeÕSï w;ska fõokdldÍ fyda tjeks isoaêhlg 

f.dÿre jQ lsishï fyda mqoa.,fhl=f.a ryiH;ajh  ydks úh yels 

wjia:djl f;dr;=re jd¾;dlsÍfï§ úfYaIfhka ie,ls,su;a úh 

hq;=h' tjeks isÿùula wdY%s;j jd¾;dlrKfha j.lSï ck;dj fj; 

bgqúh hq;af;a lreKq fyda u; m<lsÍï" PdhdrEm m<lsÍu" iy 

rEm igyka wdÈh m<lsÍu WÑ; ixfõ§;djhla iy ryiH;ajh 

kv;a;=jk mßoafokah'

5'2'  fjí ixialdrljrfhl=" m%ldYljrfhl=" mßmd,ljrfhl= 

fyda ´kEu wdldrhl fjí ckudOHhl fiajfhys fhfok 

ckudOHfõÈfhl=$fõÈkhl oekqj;aj" is;du;d" wmßlaIdldÍ 

fkdie,ls,su;aNdjfhka fyda wkjOdkfhka l%shdlsÍfuka m< 

lrk jd¾;d yryd ckjd¾.sl fyda wd.ñl ixl+,;d we;slsÍug" 

oafõYhka fyda m%pKav l%shd we;slsÍug fyda we;sj ;sfnk tjeks 

;;a;ajhla jeäÈhqKq ùug fya;=jk f,i lghq;= fkdl< hq;af;ah'

5'2'1'  fjí ixialdrljrfhl=" m%ldYljrfhl=" mßmd,ljrfhl= 

fyda ´kEu wdldrhl fjí ckudOHhl fiajfhys fhfok 

ckudOHfõÈfhl=$fõÈkshl hï mqoa.,fhl=f.a ckj¾.h" YÍr 

j¾Kh" wd.u" ia;%S mqreINdjh" ,sx.sl;ajh" YdÍßl fyda udkisl 

frda.hla fyda wn,;djhla iïnkaOfhka w.;s.dój fyda wjuka 

iy.;j i|ykalsÍu fkdl< hq;=h' tfiau hful=f.a ckj¾.h" 

l=,h" ,sx.sl wkkH;djh" YdÍßl fyda udkisl frda.hla fyda 

wn,;djhla hk fï lsisjla iïnkaOfhka jd¾;d lrk m%jD;a;shg 

fyda úfYaIdx.hg iDcqju wod< jk wjia:djl yer wka lsisÿ 

wjia:djl i|yka fkdl< hq;=h'
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5'3'  jd‚c wdh;khkays uQ,Huh .kqfokq iïnkaOfhka fyda uQ,H 

fyda uQ,H fkdjk ldrKd iïnkaOfhka hful=f.a mqoa.,sl iy 

fm!oa.,sl;ajh iïnkaO f;dr;=re hï fjí ixialdrljrfhl=" 

m%ldYljrfhl=" mßmd,ljrfhl= fyda ´kEu wdldrhl fjí 

ckudOHhl fiajfhys fhfok ckudOHfõÈfhl=$fõÈkshl 

i;=j ;sfnkafkao lsisu wjia:djl tlS f;dr;=re wod< fjí 

ckudOHfõÈhdf.a mqoa.,sl jdish fyda ,dN bmhSu ms‚i 

fhdod.ekSu fkdl< hq;=h'

5'4'  fjí ixialdrljrfhl=" m%ldYljrfhl=" mßmd,ljrfhl= 

fyda ´kEu wdldrhl fjí udOHhl fiajfhys fhfok 

ckudOHfõÈka$fõÈkshka hk ish,a,kau yÈis wk;=re" ßh 

wk;=re iy meyerf.k hdï iïnkaO mqj;a jd¾;dlsÍfï§ fhdod 

.kakd PdhdrEm iy ùäfhda mg uyck NS;shg yd ms<sl=,g Ndckh 

fkdjk iy ixialrKhlska f;drj m, lsÍfuka je<lsh hq;= w;r 

NdId Ndú;h iïnkaOfhka o úfYaIfhka ie,ls,su;a úh hq;=h' 

6' mqoa., iy fm!oa.,sl ryiH;ajh'
  hï mqoa.,fhl=f.a ryiH;ajhg lsisÿ fyda wdldrhlska ydksjk 

wdldrfha mdG" oDiH udOH" iy rEm igyka wdÈh Ndú; fkdúh 

hq;af;ah'

6'1'  <uhska iy nd,jhialrejka iïnkaO ldrKd iïnkaOfhka 

m%jD;a;s fyda úfYaIdx. jd¾;dlsÍfï§ ms<s.;a wpdrO¾u moaO;shlg 

hg;aj fjí ixialdrljrfhl=" m%ldYljrfhl=" mßmd,ljrfhl= 

fyda ´kEu wdldrhl fjí ckudOHhl fiajfhys fhfok 

ckudOHfõÈka hk fï ish,a,kau wod< wkkH;djhka fy<s 

fkdjk njg Wmßufhka j.n,d.; hq;=h'

7' fjí udOH wdY%s;  mqoa.,hkaf.a p¾hdj'
  fjí ixialdrljrfhl=" m%ldYljrfhl=" mßmd,ljrfhl= 

fyda ´kEu wdldrhl fjí ckudOHhl fiajfhys fhfok 

ckudOHfõÈka$fõÈkshka hk fï ish,a,kau ish jD;a;sh .re;ajh 

iïnkaOfhka ksis ie,ls,a,lska isáh hq;= w;r fmdÿ iudcfha§ 

Tyqf.a$wehf.a úYajdikSh;ajhg fyda .re;ajhg ydks muqKqjk" 

tfia;a ke;fyd;a fmdÿfõ udOH jD;a;sfhys .re;ajhg ydks 

muqKqjk wdldrfha yeisÍïj,ska je,lS isáh hq;=h'

8' uyck wNs,dIhka wdrlaIdlr mj;ajdf.k hdu'
  m%cd;ka;%jdoh" hymd,kh" jd¾.sl iy wd.ñl iyÔjkh" iduh 

iy mßirh" woyia m%ldYlsÍfï ksoyi" iy ñksiqkaf.a ish¨u 

udkj whs;sjdislï wdrlaIdlsÍfuys o" mqoa., lKavdhï" m%cdjka 

iy fmdÿ iudchg iDcqj fyda jl%j ydks meñKúh yels isÿùï fyda 

.eg¨ ms<sn| uyck;dj ksrka;rfhka oekqj;alsÍfuyso" oafõI 

iy.; yeisÍï cks; lrk wdldrfha l%shdldÍ;ajhka" jd¾.sl fyda 

wd.ñl .egqïj, fm<Uùfï W;aidyhka" wmrdO" ÿIK ls%hdjka" 

mßmd,k hdka;%Khkays wh:d l%shdjka nrm;, wdlrfha jerÈ 

l%shdjkao y÷kd.ksñka tajd wkdjrKhlsÍfuys o ksr;ùu uyck 

wNs,dIhka wdrlaIdlsÍfuys,d ueÈy;aúh yels wdldrh jYfhka 

ms<s.efkkq we;'
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